CREATING A MONTHLY SPENDING PLAN (BUDGET)
	Budget Steps
	Amount

	1. Total your earnings/salary/etc.

Calculate how much money you expect to bring home after taxes and other required deductions (only include income sources that you know you can depend upon, such as alimony or child support).  You can look at your Earnings and Leave Statement for this information from your federal earnings.  
	Earnings:

$

	2. Assess your monthly expenses.

Make a list of all of your regular monthly expenses, including any money that you spend on fun things like eating out, entertainment or hobbies and any minimum payments that you have to make towards your debts.  (See the attached savings plan worksheet for ideas and modify for your own personal situation.  Record every expense.)
	Monthly expenses:

$

	3. Subtract monthly expenses from earnings.


	Remaining money:

$

	4. Subtract any extra expenses.

Review your plans for the upcoming month, and make a note of any extra expenses that you are likely to incur.  This includes, but is not limited to: scheduled car or home repairs, medical or dental bills, gifts, trips, parties, extra meals out, subscription renewals and holiday-related purchases.  Subtract your extra expenses from the figure that you arrived at in Step 2.
	Remaining money:

$

	5.  Build in a cushion.

Look at how much money you expect to have left after covering all of your anticipated expenses, and decide if what remains is enough extra against unexpected expenses (car or home repairs, medical bills, missed work time, etc.)  If you are not sure how much extra to build in, 10-percent of your remaining money in #4 is a good rule-of-thumb.
	Cushion:

$

	6.  Rework your budget.

If your budget comes out on the negative side, go over your monthly expenses again, and look for places to make cuts.  Keep at it until your budget works for you.
	

	7.  Invest in yourself.

Use any remaining money to pay down debts, or to build up your savings and investments.  Put money in your Thrift Savings Plan account, at least enough to get the government matching contribution.
	Money to Invest:

$


