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[bookmark: _Toc237421244][bookmark: _Toc141690650]Introduction
	Benefits of
BCMA V. 3.0 tip:
BCMA is designed to augment, not replace, the clinical judgment of the medication administrator, or clinician.
[image: tip icon]



	The Bar Code Medication Administration (BCMA) V. 3.0 software includes routines, files, enhancements, maintenance fixes, and Phase Release changes for BCMA V. 2.0. The enhancements are a direct result of feedback from the BCMA Workgroup and our many end users.
BCMA V. 3.0 software is designed to improve the accuracy of the medication administration process. By automating this process, Department of Veterans Affairs Medical Centers (VAMCS) can expect enhanced patient safety and patient care.
The electronic information that BCMA V. 3.0 provides clinicians improves their ability to administer medications safely and effectively to patients on wards during their medication passes. It also helps to improve the daily communication that occurs between Nursing and Pharmacy staffs.


	
	

	Benefits of This Manualtip:
Only individuals holding the PSB MANAGER security key can access the Bar Code Medication Administration Manager menu.
[image: tip icon]


tip:
Use this guide for working with the CHUI version of BCMA, V. 3.0.
[image: ]




	This manual provides detailed instructions for setting the Graphical User Interface (GUI) BCMA site parameters; using the BCMA Character-based User Interface (CHUI) Manager Option; checking the Drug Internal Entry Number (IEN) Code on Unit Dose medications; entering a reason for a Missing Dose Request; resetting user parameters; and using the Trouble Shoot Med Log. 
[bookmark: _Toc5978716][bookmark: _Toc237421247][bookmark: _Toc141690653]Our Target Audience
We have developed this manual for individuals within the following groups, who are responsible for managing the site parameter settings for your VAMC.
Information Resources Management (IRM)
Clinical Applications Coordinator (CAC) — called Applications Package Coordinator (ADPAC) at some VAMCs
BCMA Coordinators



[bookmark: _Toc40679152][bookmark: _Toc63667823]
Introduction
	Other Sources of Informationtip:
Bookmark these sites for future reference.
[image: tip icon]


tip:
Bookmark these sites for future reference.
[image: ]



	Refer to the Web sites listed below when you want to receive more background and technical information about BCMA V. 3.0, and to download this manual and related documentation.
[bookmark: _Toc5596012][bookmark: _Toc62621321][bookmark: _Toc62748927][bookmark: _Toc237421249][bookmark: _Toc141690655]Background/Technical Information
To access the BCMA Bar Code Resource Office (BCRO) home page, access the following link from your Intranet: REDACTED
[bookmark: _Toc237421250][bookmark: _Toc141690656]Training Information
To access BCMA training modules on the National Training and Education Office web site, access the following link from your Intranet:  REDACTED
[bookmark: _Toc5596013][bookmark: _Toc62621322][bookmark: _Toc62748928][bookmark: _Toc237421251][bookmark: _Toc141690657]This Manual and Related Documentation
To access this manual, and those listed below, from the VHA Software Document Library, access the following link from your Intranet: 
http://www.va.gov/vdl/application.asp?appid=84
Release Notes
Installation Guide
Technical Manual/Security Guide
BCMA GUI User Manual 
Nursing CHUI User Manual
Pharmacy CHUI User Manual

	
	

	Conventions Used in This Manualtip:
In a CHUI environment, when you press ENTER, instead of typing a response, the system accepts the default value shown to the left of the double slash (//) at a prompt or a field.
[image: tip icon]


tip:
In a CHUI environment, when you press the ENTER key, instead of typing a response, the system accepts the default value shown to the left of the double slash (//) at a prompt or field.
[image: ]



	Throughout this manual, you will find a variety of elements designed to help you work more efficiently with BCMA 3.0. They include the many conventions listed below.
Keyboard Responses: Keys provided in boldface, within the copy, help you quickly identify what to press on your keyboard to perform an action. For example, when you see ENTER or <Enter> in the copy, press this key on your keyboard.
Within the GUI Steps: Use the ARROW keys to Select your division name, and then press ENTER. 
Within the CHUI Steps: At the “Select User to Reset:” prompt, enter the user’s name and then press <Enter>. 
Mouse Responses: Buttons provided in boldface, within the steps, indicate what you should select on your computer screen using the mouse. For example, when you see NEXT, YES/NO, or OK in the steps, click or select the appropriate button on your computer screen. 



[bookmark: _Toc535984300][bookmark: _Toc536179021][bookmark: _Toc536192838][bookmark: _Toc533221994][bookmark: _Toc7599891][bookmark: _Toc7600224][bookmark: _Toc7600333][bookmark: _Toc7845883][bookmark: _Toc40679157][bookmark: _Toc62875626][bookmark: _Toc63667828]
Introduction
	[bookmark: _Toc63667829]Conventions Used in This Manual (cont.)
	User Responses: Information presented in boldface, within the steps, indicate what you should “type” (enter) onto your computer screen. For example, At the “Select OPTION NAME:” prompt, type XPD MAIN and then press <Enter>.
Screen Captures: Provide “shaded” examples of what
you will see on your computer screen, and possible user responses.
Notes: Provided within the steps, describe exceptions or special cases about the information presented. They reflect the experience of our Staff, Developers, and Testers.
Tips: Located in the left margin, these helpful hints are designed to help you work more efficiently with BCMA
V. 3.0.
Menu Options: When provided in italics, identifies a menu option. When provided in boldface, ALL CAPS, identifies the letters that you should type onto your computer screen, before pressing <Enter>. The system then goes directly to the menu option or field. (Note: The letters do not have to be entered as capital letters, even though they are provided within the steps in this format.) See the example provided below.
At the Bar Code Medication Administration Manager menu, type T, and then press <Enter> to access the Trouble Shoot Med Log [PSB MED LOG TROUBLE SHOOTER] option.



[bookmark: _Toc7599893][bookmark: _Toc7600226][bookmark: _Toc7600335][bookmark: _Toc7845885][bookmark: _Toc40679159][bookmark: _Toc62875627][bookmark: _Toc63667830]
Introduction
	[bookmark: _Toc533221997][bookmark: _Toc5978723][bookmark: _Toc237421253][bookmark: _Toc141690659]Obtaining On-line Help
	On-line help is designed right into the CHUI version of BCMA V. 3.0, making it quick and easy for you to get answers to your questions. Here’s how to access help in CHUI BCMA:
CHUI BCMA: Lets you enter up to three question marks at any prompt to receive on-line help. 
One Question Mark: Provides a brief statement related to the prompt. 
Two Question Marks: Displays more detailed information about the prompt, plus any hidden actions.
Three Question Marks: Provides more detailed help, including a list of possible answers.



[bookmark: _Toc5978737][bookmark: _Toc7599902][bookmark: _Toc7600235][bookmark: _Toc7600344][bookmark: _Toc7845894][bookmark: _Toc40679170][bookmark: _Toc237421254][bookmark: _Toc141690660]
Setting Site Parameters for GUI BCMA
	
Signing on to
GUI BCMA Site Parameters Applicationtip:
Accessing the GUI BCMA Site Parameters application Main Screen is simple. Just double-click on the BCMA icon on your desktop, and then enter information when prompted by the system. See the example provided below.
[image: tip icon]



	Use this section to sign on (log on) to the GUI BCMA Site Parameters application.
Note: The initial process of signing on to the GUI BCMA Site Parameters application is the same for each site. 
To sign on to GUI BCMA Site Parameters application
Double-click on the BCMA icon on your desktop. The Connect To Selection dialog box may display. This will depend on your system set-up.
Example: Connect To Selection Dialog Box
[image: ]
Select the Server connection for your site, and then click OK.

[bookmark: p5]To sign in using two-factor authentication (2FA) you will select the appropriate PIV credentials. 
Example: Select PIV Credentials
[image: ]

Enter your PIV PIN. 
Example: Enter PIV PIN
[image: ActivClient window reads "Please enter your PIN." and is followed by a open field for the PIN to be added and OK and Cancel buttons.]

If you are prompted for your Access and Verify Codes, enter those here.
Example: VistA Sign-on Dialog Box
[image: Dialog box reads "You have accessed the MNT/VAA DSM DEVELOPMENT Account. Access privilege is base on specified need. As a user on this system, YOU are responsible for complying with all security regulations regarding access." It goes on to say do not share access codes nor access accounts that do not pertain to your job. USERs who use this system inappropriately will have their access terminated and removed from the system.]


[bookmark: _Toc5978740][bookmark: _Toc7599904][bookmark: _Toc7600237][bookmark: _Toc7600346][bookmark: _Toc7845896][bookmark: _Toc40679172][bookmark: _Toc62875631][bookmark: _Toc63667834]

Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5152663][bookmark: _Toc5978741][bookmark: _Toc7599905][bookmark: _Toc7600347][bookmark: _Toc7845897][bookmark: _Toc40679173][bookmark: _Toc62875632][bookmark: _Toc63667835]Signing on to
GUI BCMA Site Parameters Application (cont.) tip:
You can skip
step 6
by typing your Access Code, and then your Verify Code — separated by a semi-colon — in the Access Code field. Click OK after typing
the codes.
[image: tip icon]


tip:
You can skip steps 2 and 3 by typing your Access Code, then your Verify Code, separated by a semi-colon in the Access Code field. Press ENTER after typing the codes.
[image: ]



	 To sign on to GUI BCMA Site Parameters application (cont.)
In the Access Code field, type your Access Code, and then press TAB.

If the “blinking” cursor does not display in this field, click once in the field to activate it.

Keyboard Shortcut: Press TAB to move among the fields and buttons on the dialog box.
In the Verify Code field, type your Verify Code, and then
click OK. A Warning message displays.

If the “blinking” cursor does not display in this field, click once in the field to activate it.

Keyboard Shortcut: Press ENTER after typing the codes to display a Warning message. 


	
	





[bookmark: _Toc533222008]
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[bookmark: _Toc5978742][bookmark: _Toc7599906][bookmark: _Toc7600348][bookmark: _Toc7845898][bookmark: _Toc40679174][bookmark: _Toc62875633][bookmark: _Toc63667836]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667837]Signing on to
GUI BCMA Site Parameters Application (cont.)
	[bookmark: _Toc2389238][bookmark: _Toc2484740][bookmark: _Toc4355924][bookmark: _Toc7599908]If Your VAMC Has Multiple Divisions
The Select Division dialog box, provided below, displays if your VAMC has multiple divisions. 
To Select a Division:
1 Select a division that corresponds to your VAMC, and then click OK.

Keyboard Shortcut: Use the ARROW keys to Select your division name, and then press ENTER.
Example: Select Division Dialog Box
[image: ]
1. Continue with the sign-on process.






[bookmark: _Toc5978744][bookmark: _Toc536192856]
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[bookmark: _Toc7599909][bookmark: _Toc7600350][bookmark: _Toc7845900][bookmark: _Toc40679176][bookmark: _Toc62875634][bookmark: _Toc63667838]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978745][bookmark: _Toc7599910][bookmark: _Toc7600351][bookmark: _Toc7845901][bookmark: _Toc40679177][bookmark: _Toc62875635][bookmark: _Toc63667839]Signing on to
GUI BCMA Site Parameters Application (cont.)
	To sign on to GUI BCMA Site Parameters application (cont.)
Example: Warning Message About Updates to Parameters Being Immediate
[image: ]
Review the Warning message, and then click OK. The BCMA Site Parameters Opening Screen displays.
Example: BCMA Site Parameters Opening Screen
[image: ]
[bookmark: p58_8]Note: The BCMA Site Parameters Opening Screen will display the Facility Division Number, as shown above, upon opening. 
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[bookmark: _Toc5978746][bookmark: _Toc7599911][bookmark: _Toc7600352][bookmark: _Toc7845902][bookmark: _Toc40679178][bookmark: _Toc62875636][bookmark: _Toc63667840]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978747][bookmark: _Toc237421256][bookmark: _Toc141690661]Defining and Updating Site Parameters for Your Division
	You are now ready to update existing GUI BCMA site parameters for your VAMC.
To define and update site parameters for your division
1. Select the Open command from the File menu. The Division Selection dialog box displays.
Keyboard Shortcut: Press ALT+F to display the File menu, and then press O to select the Open command.
Example: Division Selection Dialog Box
[image: ]
2 Enter the number of the division that corresponds to your VAMC, and then click OK. The BCMA Site Parameters Main Screen displays, with the Facility Tab selected.
Keyboard Shortcut: Press TAB to activate the OK button, and then press ENTER to continue with the defining and updating process. 
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[bookmark: _Toc5978748][bookmark: _Toc7599913][bookmark: _Toc7600354][bookmark: _Toc7845904][bookmark: _Toc40679180][bookmark: _Toc62875638][bookmark: _Toc63667842][bookmark: _Toc536192860][bookmark: _Toc1372196]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc62875639][bookmark: _Toc63667843]Defining and Updating Site Parameters for Your Division (cont.)
	To define and update site parameters for your division (cont.)
Example: BCMA Site Parameters Main Screen with Facility Tab Selected
[image: ]
3 Review the sections that follow to acquaint yourself with each Tab and the options available to your VAMC.



[bookmark: _Toc5978750][bookmark: _Toc7599915][bookmark: _Toc7600356][bookmark: _Toc7845906][bookmark: _Toc40679182][bookmark: _Toc62875640][bookmark: _Toc63667844]
Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978751][bookmark: _Toc7599916][bookmark: _Toc7600357][bookmark: _Toc7845907][bookmark: _Toc40679183][bookmark: _Toc62875641][bookmark: _Toc63667845]Defining and Updating Site Parameters for Your Division (cont.)tip:
Modifying the “BCMA On-line” parameter affects all users signing on to your division. Multi-division sites must disable access to each site.
[image: tip icon]



	[bookmark: _Toc5978752][bookmark: _Toc237421257][bookmark: _Toc141690662]Working with the Facility Tab
The Facility Tab, on the BCMA Site Parameters Main Screen, provides the following functions:
Facility Information (Read-Only): This area provides read-only information populated by the INSTITUTION
file (#4).
BCMA On-Line: This option (check box) under the “BCMA Status for Division” section lets IRM personnel enable or disable all GUI BCMA options. It does not affect CHUI BCMA options.
If the “BCMA On-Line” check box is checked, the system is on-line and all GUI BCMA options are available.
If the “BCMA On-line” check box is not checked, all users currently logged on to GUI BCMA options will not be affected. However, when a user attempts to log on to the GUI options, the following Error message displays:
Example: Error Message When BCMA
Not Active for Your Site
[image: ]
If the “BCMA On-Line” check box is checked and you try to take it off-line by deselecting the check box, the following Warning message displays:
Example: Warning Message When All BCMA Users
Are Being Disabled for Your Division
[image: ]


[bookmark: _Toc5978753][bookmark: _Toc7599918][bookmark: _Toc7600359][bookmark: _Toc7845909][bookmark: _Toc40679185][bookmark: _Toc62875643][bookmark: _Toc63667847]
Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978754][bookmark: _Toc7599919][bookmark: _Toc7600360][bookmark: _Toc7845910][bookmark: _Toc40679186][bookmark: _Toc62875644][bookmark: _Toc63667848]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978755][bookmark: _Toc237421258][bookmark: _Toc141690663]Working with the Parameters Tab
You can activate the Parameters Tab by placing the cursor over the Tab, and then clicking once on it. Doing so activates the site parameters for this Tab. 
Keyboard Shortcut: Press ALT+P to display the Parameters Tab.
This section describes the fields and check boxes available on the Parameters Tab.
[bookmark: p42_12][bookmark: p58_12][bookmark: p68_12][bookmark: p70_12][bookmark: p12_Example]Example: Site Parameters Available
Parameters Tab
[image: ]
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[bookmark: _Toc5978756][bookmark: _Toc7599922][bookmark: _Toc7600362][bookmark: _Toc7845912][bookmark: _Toc40679188][bookmark: _Toc62875646][bookmark: _Toc63667850]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667851]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978758][bookmark: _Toc7599924][bookmark: _Toc7600364][bookmark: _Toc7845914][bookmark: _Toc40679190][bookmark: _Toc62875647][bookmark: _Toc63667852]Working with the Parameters Tab (cont.)
[bookmark: _Toc7599925]Output Devices Area
[bookmark: p70_13a][bookmark: p70_13]Inpatient Missing Dose Request Printer: This field identifies the default division printer for Inpatient Missing Dose requests.
Clinic Missing Dose Request Printer: This field identifies a specific clinic printer for Clinic Missing Dose requests.
You may set the MISSING DOSE PRINTER field in the CLINIC DEFINITION (#53.46) file according to the following 3-tiered approach to defining a clinic missing dose request printer.
This field allows you to specify a printer device that is located at a particular clinic in order to send all missing dose requests for this clinic to the specified printer.
Example: Specifying a Printer Device for the Clinic
[image: ]
If no specific Clinic Missing Dose Request Printer device is defined above for this particular clinic, missing dose requests will print on a general Clinic Missing Dose Request Printer that is defined for the division in the BCMA Parameters Tab Output Devices.
Example: BCMA Parameters Tab Output Devices
[image: ]



[bookmark: _Toc5978759][bookmark: _Toc7599927][bookmark: _Toc7600365][bookmark: _Toc7845915][bookmark: _Toc40679191][bookmark: _Toc62875648][bookmark: _Toc63667853]
Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)
	Working with the Parameters Tab (cont.)
If no specific Clinic Missing Dose Request Printer device is defined above for this particular clinic, AND no general Clinic Missing Dose Request Printer is defined for a division in the BCMA Parameters Tab Output Devices, then all missing dose requests for both clinic and inpatient orders will print on the Inpatient Missing Dose Request Printer defined for the division in the BCMA Parameters Tab Output Devices.
Example: BCMA Parameters Tab Output Devices
[image: ]
[bookmark: bcmagui13a]Mail Groups Area
Mail Groups: This area lists the mail groups that must be created using the VistA Mail Group Edit [XM EDIT MG] option, and by setting the TYPE field to PUBLIC. BCMA
V. 3.0 includes the following mail groups listed below:
Due List Error: This field generates an E-mail message for any medication order that BCMA cannot resolve for VDL placement, and sends it to the mail group members. An example might include no administration times entered for a Continuous order. 
Missing Dose Notification: This field generates an E-mail message for any Missing Dose Request
entered using the BCMA GUI menu option. The E-mail is sent to all members of the mail group, specifically Pharmacy, as a “fail safe” even if the designated Missing Dose printer is not functioning.
Unknown Actions: This field generates an E-mail message for any administration with an “Unknown” status while processing administrations to display on the VDL.
Unable to Scan: Generates an E‑mail message to alert the mail group when a user creates an “Unable to Scan” entry and to assist in researching the reasons for a scanning failure.
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Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)
	Working with the Parameters Tab (cont.)
Reports Area
Include Comments: This check box, when selected, will automatically check the “Include Comments” check box in the Report dialog box as the default setting for the Medication History Report and the Medication Log Report. If this is unchecked, the “Include Comments” check box will be unchecked, by default, in the related Report dialog box. Users can change the check box setting in the Printer dialog box as needed, depending on whether they wish to have the comments for the administration included on the report.
Med Hist Days Back: This field lets you define the number of days in the past, from the current system date, that the Medication History Report should retrieve data. The allowable entry is 1 to 9999 days. The default is 30 days.
A user can change the date range for the report, 
in the Report dialog box.



Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978760][bookmark: _Toc7599928][bookmark: _Toc7600366][bookmark: _Toc7845916][bookmark: _Toc40679192][bookmark: _Toc62875649][bookmark: _Toc63667854]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978761][bookmark: _Toc7599929][bookmark: _Toc7600367][bookmark: _Toc7845917][bookmark: _Toc40679193][bookmark: _Toc62875650][bookmark: _Toc63667855]Working with the Parameters Tab (cont.)
[bookmark: _Toc7599930]Bar Code Options Area
Default Bar Code Format: This field lets you select the desired bar code format that you want to produce on the bar code label printer. The following options are available from a drop-down list box: C39, 128, and I25.
Default Bar Code Prefix: This field lets you specify up to five alphanumeric characters of text that will print as a prefix on a bar code label printed on the bar code label printer. 
Using Robot RX: This check box should be checked only if your site is using the Robot RX product.
Five Rights Override Area
Unit Dose Administration: This field lets you control the  Unable to Scan verification process by allowing the user to verify the Five Rights of medication administration and proceed with a unit dose administration without entering a Drug IEN or National Drug Code (NDC).
IV Administration: This field lets you control the Unable to Scan verification process by allowing the user to verify the Five Rights of medication administration and proceed with an IV administration without entering a Drug IEN or National Drug Code (NDC).
[bookmark: _Toc7599931]Administration Area
Require ESig To Administer Medication: This check box requires that users enter their VistA signon credentials and Electronic Signature Code (ESig) before launching GUI BCMA. Otherwise, the clinician administering medications will be asked for their VistA signon credentials.
Allow Multiple Admins for On-Call: When checked, your division allows multiple administrations for an On-Call order.
[bookmark: p58_14]Non-Nurse Verified Orders Area
This parameter allows sites to administer non-nurse verified medication orders with no warnings displayed, to display a warning before administering non-nurse verified medication orders, or to prohibit administration of non-nurse verified medication orders. Facilities will be able to set this option by division.
Allow Administration (No Warning): When checked, your site allows administration of non-nurse veriied medication orders with no warnings displayed.
Allow Administration with Warning: When checked, your site will display a warning before administering non-nurse verified medication orders. Marking as Held or Refused and Missing Dose requests will be allowed with warning. 
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[bookmark: _Toc5978762][bookmark: _Toc7599932][bookmark: _Toc7600368][bookmark: _Toc7845918][bookmark: _Toc40679194][bookmark: _Toc62875651][bookmark: _Toc63667856]Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)
	Working with the Parameters Tab (cont.)
Prohibit Administration: When checked, your site will prohibit administration of non-nurse verified medication orders and missing dose requests.  Marking as Held or Refused  will be allowed with warning.
Allowable Time Limits In Minutes Area
Before and After Scheduled Admin Time: This parameter defines the allowable medication administration timeframe. In the example provided, the allowable timeframe is set to one hour before through one hour after the scheduled administration time. Each window may be defined up to 240 minutes.

[bookmark: p70_14a]Note: The parameters for Allowable Time Limits (Before Scheduled Admin Time and After Scheduled Admin Time) are ignored when displaying clinic orders on the Cover Sheet and displaying and administering clinic orders on the VDL.

PRN Effectiveness Entry: This parameter defines the allowable time for the PRN Effectiveness to be assessed, after a PRN medication is given, and before a variance is logged. If a medication administration is outside the allowable time, a variance will be logged when the effectiveness is entered. You can define this window up to 960 minutes (equivalent to 16 hours.)  Numeric options in 10 minute increments are provided in the spinner field.
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Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978763][bookmark: _Toc7599933][bookmark: _Toc7600369][bookmark: _Toc7845919][bookmark: _Toc40679195][bookmark: _Toc62875652][bookmark: _Toc63667857]Defining and Updating Site Parameters for Your Division (cont.)tip:
The Continuous, One-Time, and
On-Call Schedule Type parameter check boxes are “checked” and “disabled”to ensure that these Schedule Types automatically display on the CHUI Due List and on the BCMA VDL.
[image: tip icon]



	[bookmark: _Toc5978764][bookmark: _Toc7599934][bookmark: _Toc7600370][bookmark: _Toc7845920][bookmark: _Toc40679196][bookmark: _Toc62875653][bookmark: _Toc63667858]Working with the Parameters Tab (cont.)
[bookmark: _Toc7599935]Virtual Due List Default Times Area
Start Time and Stop Time: This option lets you enter the number of hours before and after NOW that GUI BCMA will initally display orders on a patient’s VDL (i.e., patient record).
Include Schedule Types Area 
These check boxes let you select the default display for the CHUI Menu Option Due List [PSBO DL] and the BCMA VDL. The PRN check box controls the default display of PRN medications on the VDL. Your VAMC can choose to have the PRN Schedule Types display on the VDL by default, or to display PRN medications once the clinician selects the PRN Schedule Type check box on the VDL. All other Schedule Types will display by default and cannot be changed.
Individual client settings are not allowed.
[bookmark: _Toc7599936]Misc Options Area
Max Client/Server Clock Variance: This field lets you specify the number of minutes allowed for a variance, between the Client clock and the Server clock time. 
If outside the range, a Warning message displays.
Patient Transfer Notification Timeframe In Hours: This field lets you define the number of hours, before the current system time, that a patient movement must be less than for the movement type (usually a transfer) to display on the BCMA VDL. The allowable entry for this parameter is a minimum value of 2 and a maximum value of 99. The default is 72 hours.
Individual client settings are not allowed.

BCMA Idle Timeout In Minutes: This field lets you define the number of minutes before BCMA becomes inactive. The default is 1 minute.

PRN Documentation In Hours: This field lets you define the minimum number of hours from NOW that BCMA V. 3.0 will search for PRN medication orders needing effectiveness comments. The four most recent PRN orders that need documentation display within the PRN Effectiveness mouse-over list in the “BCMA Clinical Reminders” marquee, which is located in the lower, right-hand corner of the VDL. BCMA displays PRN medications based on the current admission or the site parameter timeframe (whichever is greater). The allowable entry for this parameter is a minimum value of 1 and a maximum value of 999. The default is 72 hours.
Individual client settings are not allowed.
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[bookmark: _Toc40679197][bookmark: _Toc62875654][bookmark: _Toc63667859][bookmark: _Toc5978765][bookmark: _Toc7599937][bookmark: _Toc7600371][bookmark: _Toc7845921]Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)tip:
Users can double click on the PRN Effectiveness Activity in the BCMA Clinical Reminders marquee to document ALL
PRN medication orders needing effectiveness documentation.
[image: tip icon]



	[bookmark: _Toc40679199][bookmark: _Toc62875656][bookmark: _Toc63667861]Working with the Parameters Tab (cont.)
Misc Options Area (cont.)
Max Date Range: This field lets you specify the maximum number of days allowed for the IV Bag Status and Medication Therapy reports. A warning message will display if the user attempts to run these reports beyond the number of days allowed by this site parameter. No default.
Patch Display Duration: This field lets you specify the number of days after an order’s Stop Date that a “Given” patch will continue to display on the VDL and Cover Sheet. The allowed values are:  Always Display and 7‑14 days. The display date will be calculated by adding the number of days defined in the site parameter to the Stop Date of the order. If the value of the site parameter is Always Display, then the patch will continue to display on the VDL until it is marked as removed using the Due List–regardless of the order Stop Date. The default is Always Display.
[bookmark: p68_16]Injection Site History Max Hours: This field lets you specify the maximum number of hours that previous injection sites will display on the VDL, during the administration of  injectable medications for the current patient. The allowable entry for this parameter is a miniumum value of 1 and a maximum value and default of 72 hours.
[bookmark: p16_Dermal]Dermal Site History Max Days: This field lets you specify the maximum number of days that previous dermal sites will display on the VDL, during the administration of  medications requiring removal for the current patient. The allowable entry for this parameter is a maximum value of 2 digits and the maximum value allowed is 99 days.
Enable CPRS Med Order Button: Selecting this button allows clinicians to use the CPRS Med Order Button in BCMA V. 3.0 to electronically order, document, review, and sign verbal- and phone-type STAT and NOW (One-Time) medication orders that they are administering to patients. 
Clinicians can access the CPRS Med Order Button functionality only if they hold the PSB CPRS MED BUTTON security key.
Clinicans must be able to accept and sign orders in CPRS to use the CPRS Med Order Button functionality in BCMA V. 3.0.
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[bookmark: _Toc40679200][bookmark: _Toc62875657][bookmark: _Toc63667862]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667863]Defining and Updating Site Parameters for Your Division (cont.)tip:
The maximum characters allowed for the free-text Default Answer Lists is 30.
[image: tip icon]



	[bookmark: _Toc5978767][bookmark: _Toc237421259][bookmark: _Toc141690664]Working with the Default Answer Lists Tab
You can activate the Default Answer Lists Tab by placing the cursor over the Tab, and then clicking once on it. Doing so activates the site parameters for the Default Answer Lists Tab. 
[bookmark: default_answer_listtab]Example: Default Answer Lists Tab Selected
and List Names Provided
[image: ]
You can use the Default Answer Lists Tab to define the Selection Lists for the following options. These lists are free-text and definable on a divisional basis.
Reason Medication Given PRN
Reason Medication Held
Reason Medication Refused
Injection Sites
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[bookmark: _Toc5978768][bookmark: _Toc7599940][bookmark: _Toc7600374][bookmark: _Toc7845924][bookmark: _Toc40679203][bookmark: _Toc62875659][bookmark: _Toc63667865]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978769][bookmark: _Toc7599941][bookmark: _Toc7600375][bookmark: _Toc7845925][bookmark: _Toc40679204][bookmark: _Toc62875660][bookmark: _Toc63667866]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978770][bookmark: _Toc7599942][bookmark: _Toc7600376][bookmark: _Toc7845926][bookmark: _Toc40679205][bookmark: _Toc62875661][bookmark: _Toc63667867]Working with the Default Answer Lists Tab (cont.)
You can display Default Answer Lists Names by clicking once on the down arrow on the List Name drop-down list box. To select a list, highlight a selection in the list box. Then you are ready to create each list within the text box provided. See the example provided below.
Note: The Attribute column is available only when you choose the Default Answer Lists for “Reason Medication Given PRN.”
[bookmark: default_answer_listname18]Example: Selecting a Default Answer Lists Name
[image: ]
Note: This section provides examples of suggested Default Answer Lists for the List Names shown above in the drop-down list.
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[bookmark: _Toc5978771][bookmark: _Toc7599943][bookmark: _Toc7600377][bookmark: _Toc7845927][bookmark: _Toc40679206][bookmark: _Toc62875662][bookmark: _Toc63667868]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978772][bookmark: _Toc7599944][bookmark: _Toc7600378][bookmark: _Toc7845928][bookmark: _Toc40679207][bookmark: _Toc62875663][bookmark: _Toc63667869]Defining and Updating Site Parameters for Your Division (cont.)tip:
If you select the “Requires Pain Score” check box when adding or renaming a “Reason Medication Given PRN” item, users will be required to select a pain score in the Medication Log and PRN Effectiveness dialog boxes when administering a medication.
[image: tip icon]


tip:
The maximum characters allowed for a new,
or a renamed, Answer Lists item
is 30.
[image: tip icon]



	[bookmark: _Toc5978773][bookmark: _Toc7599945][bookmark: _Toc7600379][bookmark: _Toc7845929][bookmark: _Toc40679208][bookmark: _Toc62875664][bookmark: _Toc63667870]Working with the Default Answer Lists Tab (cont.)
You can create a list by pointing inside the text box associated with a list item, and then clicking the right mouse button. You may Add, Rename, or Delete any item within the box by highlighting the option within the List Items box, and then clicking on the right mouse button to make your selection. To activate the Rename or Delete functions for one of the listings, highlight the listing, and then click on the related command in the list box. 
After you complete a list, click on the Save List button to store your list before exiting the Default Answer Lists Tab.
Note: A warning message displays if you attempt to enter more than 100 entries in a Default Answer Lists.
Example: Creating a Default Answer List for
“Reason Medication Given PRN”


— THEN —
[image: ]This is the “Attribute” shown in the example above.

Medication Tabs with “alert light” 

Order on “Hold”

Status Bar

Scanner Indicator

[image: ]



tip:
Check out the “Reports” and “Administering …” chapters to learn how the features listed here work
in BCMA.

[image: ]



tip:
During your med pass, refresh BCMA periodically to check for new, active medication orders.

Medication Order Display Area

Column Headers

Tool Bar

Menu Bar

[image: ]



tip:
Check out the “Reports” and “Administering …” chapters to learn how the features listed here work
in BCMA.

Minimize Button

Maximize Button

[image: ]



tip:
After a Med Pass, press F5 to refresh the VDL with current medication order information, and to update the information in the Status and Last Action columns.

Allergies/ADRs Bar

Patient Demographics Button

[image: ]
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[bookmark: _Toc5978774][bookmark: _Toc7599946][bookmark: _Toc7600380][bookmark: _Toc7845930][bookmark: _Toc40679209][bookmark: _Toc62875665][bookmark: _Toc63667871]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc5978775][bookmark: _Toc7599947][bookmark: _Toc7600381][bookmark: _Toc7845931][bookmark: _Toc40679210][bookmark: _Toc62875666][bookmark: _Toc63667872]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978776][bookmark: _Toc7599948][bookmark: _Toc7600382][bookmark: _Toc7845932][bookmark: _Toc40679211][bookmark: _Toc62875667][bookmark: _Toc63667873]Working with the Default Answer Lists Tab (cont.)
This section provides suggested entries for the Default Answers Lists for GUI BCMA V. 3.0.



Example: Suggested Default Answer List for
”Reason Medication Given PRN”
	Reason #:
	Value

	
1
	
Agitation

	2
	Anxiety

	3
	Arrhythmia

	4
	Chest Pain

	5
	Congestion

	6
	Constipation

	7
	Cough

	8
	Cramps

	9
	Diarrhea

	10
	Discomfort

	11
	Dizziness

	12
	Dyspepsia

	13
	Dysuria

	14
	Elevated Blood Pressure

	15
	Elevated Blood Sugar

	16
	Extrapyramidal Symptoms

	17
	Fever

	18
	Gastritis

	19
	Headache

	20
	Hiccups

	21
	Indigestion

	22
	Insomnia
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[bookmark: _Toc5978777][bookmark: _Toc7599949][bookmark: _Toc7600383][bookmark: _Toc7845933][bookmark: _Toc40679212][bookmark: _Toc62875668][bookmark: _Toc63667874]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667875]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978779][bookmark: _Toc7599951][bookmark: _Toc7600385][bookmark: _Toc7845935][bookmark: _Toc40679214][bookmark: _Toc62875669][bookmark: _Toc63667876]Working with the Default Answer Lists Tab (cont.)
This section provides suggested entries for the Default Answers Lists for GUI BCMA V. 3.0.



Example: Suggested Default Answer List for
“Reason Medication Given PRN” (cont.)
	Reason #:
	Value

	
23
	
Irritation

	24
	Itching

	25
	Low Blood Pressure

	26
	Low Blood Sugar

	27
	Muscle Spasm

	28
	Nausea

	29
	Nervousness

	30
	Nightmares

	31
	Nocturia

	32
	Oliguria

	33
	Pain

	34
	Psychosis

	35
	Seizures

	36
	Shortness of Breath

	37
	Sore Throat

	38
	Tremors

	39
	Vertigo

	40
	Vomiting

	41
	Wheezing

	42
	Withdrawals
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	[bookmark: _Toc5978781][bookmark: _Toc7599953][bookmark: _Toc7600387][bookmark: _Toc7845937][bookmark: _Toc40679216][bookmark: _Toc62875671][bookmark: _Toc63667878]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978782][bookmark: _Toc7599954][bookmark: _Toc7600388][bookmark: _Toc7845938][bookmark: _Toc40679217][bookmark: _Toc62875672][bookmark: _Toc63667879]Working with the Default Answer Lists Tab (cont.)
This section provides suggested entries for the Default Answers Lists for GUI BCMA V. 3.0.



Example: Suggested Default Answer List for
“Reason Medication Held”
	Reason #:
	Value

	
1
	
Agitation

	2
	Apical Pulse Out of Range

	3
	Authorized Absence

	4
	Blood Pressure Out of Range

	5
	Blood Sugar Out of Range

	6
	Constipation

	7
	Diarrhea

	8
	NPO

	9
	Obtunded

	10
	Off Ward

	11
	On Pass

	12
	Provider Ordered

	13
	Respirations Out of Range

	14
	Sleeping

	15
	Somnolent

	16
	Temperature Out of Range

	17
	HEALED
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	[bookmark: _Toc63667881]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978785][bookmark: _Toc7599957][bookmark: _Toc7600391][bookmark: _Toc7845941][bookmark: _Toc40679220][bookmark: _Toc62875674][bookmark: _Toc63667882]Working with the Default Answer Lists Tab (cont.)
This section provides suggested entries for the Default Answers Lists for GUI BCMA V. 3.0.



Example: Suggested Default Answer List for
“Reason Medication Refused”
	Reason #:
	Value

	
1
	
Diarrhea

	2
	Emesis

	3
	Nausea

	4
	Patient Request

	5
	Patient Spit Out
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This section provides suggested entries for the Default Answers Lists for GUI BCMA V. 3.0.

[bookmark: displaying_anatomiclocatioon24][bookmark: _Toc141690665]Documenting and Displaying Anatomic Location for Medication Administrations 

In the BCMA Site Parameters application, on the Parameters tab, in the Misc. Options section, a new site parameter is available, called “Dermal Site History Max Days”. It displays directly below the existing “Injection Site History Max Hours” site parameter. 

See example below:




Example of new Dermal Site History Max Days site parameter on Parameters tab:

[image: ]


In the following BCMA CHUI, you can view and edit the new PSB DERMAL SITE MAX DAYS site parameter , as in the examples provided below. This includes the following options:

a. XPAR EDIT BY TEMPLATE    Edit Parameter Values with Template
b. XPAR EDIT KEYWORD           Edit Parameter Definition Keyword
c. XPAR EDIT PARAMETER       Edit Parameter Values

Example of XPAR EDIT BY TEMPLATE with new PSB DERMAL SITE MAX DAYS site parameter:
	Select OPTION NAME: XPAR ED
     1   XPAR EDIT BY TEMPLATE       Edit Parameter Values with Template
     2   XPAR EDIT KEYWORD       Edit Parameter Definition Keyword
     3   XPAR EDIT PARAMETER       Edit Parameter Values
CHOOSE 1-3: 1  XPAR EDIT BY TEMPLATE     Edit Parameter Values with Template
Edit Parameter Values with Template
Select PARAMETER TEMPLATE NAME:    PSB DIVISION  BCMA Divisional Parameters
Select INSTITUTION NAME:    XXXXXX  NY  VAMC  500  

BCMA Divisional Parameters for Division: XXXXXX
------------------------------------------------------------------------------
Is BCMA System On-Line                            YES
Default Bar Code Format                           C39
Default Barcode Prefix                            
Using Robot RX                                    NO
Allowed Mins After Sched Admin                    60
Allowed Mins Before Sched Admin                   60
Require E-Sig to Administer                       NO
Allow Multi Admin On-Call                         YES
Allowed Mins to Enter PRN Effect                  80
Scratch HFS Directory                             USER$:[SPOOLER]
Due List Error Notification Mail Group            BCMA DUE LIST ERROR
Missing Dose Notification Mail Group              BCMA MISSING DOSE
System Error Notification Mail Group              
Missing Dose Printer                              ZZFIDO
Clinic Order Missing Dose Printer                 
Allowable client-server time variance             30
Include Blank Addendums at end                    YES
Include Continuous Meds                           YES
Include IV Med Orders                             YES
Include On Call Meds                              NO
Include One-Time Meds                             YES
Include PRN Meds                                  YES
Include Unit Dose Med Orders                      
Default hours prior to NOW for the VDL            1
Default hours after NOW for the VDL               1
The UNC of the Auto-update Server                 \\vhaisdfpc3\bcma$\BCMA_AutoUp
date_Files
Autoupdate Notification Mail Group                
IV Provider Comments          A                   W-Display Warning Message
                              P                   I-Invalid IV Bag
                              H                   W-Display Warning Message
                              S                   I-Invalid IV Bag
                              C                   W-Display Warning Message
Patient ID Display Label                          SSN
Non-Nurse Verified Prompt action                  N-Allow Admin (No Warning)
Last Injection Site Max Hours                     72
Last Dermal Site Max Days                         14
------------------------------------------------------------------------------
IS BCMA ON-LINE: YES// 
DEFAULT BARCODE FORMAT: C39// 
DEFAULT BARCODE PREFIX: 
USING ROBOT RX: NO// 
ALLOWED MINS AFTER SCHED TIME: 60// 
ALLOWED MINS BEFORE SCHED TIME: 60// 
REQUIRE ESIG TO ADMINISTER: NO// 
ALLOW MULTIPLE ON CALL ADMINS: YES// 
ALLOWED MINS FOR PRN EFFECT: 80// 
SCRATCH HFS DIRECTORY: USER$:[SPOOLER]// 
DUE LIST ERRORS MAIL GROUP: BCMA DUE LIST ERROR//   BCMA DUE LIST ERROR
MISSING DOSE MAIL GROUP: BCMA MISSING DOSE//   BCMA MISSING DOSE
SYSTEM ERRORS MAIL GROUP: 
MISSING DOSE PRINTER: ZZFIDO//   ZZFIDO    PRINTERS CORNER      _NLA0:     
CO MISSING DOSE PRINTER: 
ALLOWABLE SERVER CLOCK VARIANCE: 30// 
INCLUDE BLANKS ADDENDUMS ON DUE LIST: YES// 
INCLUDE CONTINUOUS MEDS ON DUE LIST: YES// 
INCLUDE IV MEDS ON DUE LIST: YES// 
INCLUDE ON CALL MEDS ON DUE LIST: NO// 
INCLUDE ONE-TIME MEDS ON DUE LIST: YES// 
INCLUDE PRN MEDS ON DUE LIST: YES// 
INCLUDE UNIT DOSE MEDS ON DUE LIST: 
HOURS PRIOR TO NOW FOR VDL: 1// 
HOURS AFTER NOW FOR VDL: 1// 
UNC OF THE AUTOUPDATE SERVER: \\vhaisdfpc3\bcma$\BCMA_AutoUpdate_Files
  Replace 
AUTOUPDATE NOTIFICATION MAIL GROUP: 

For IV Provider Comments -
Select IV Type: 
PSB PATIENT ID LABEL: SSN// 
PSB NON-NURSE VERIFIED PROMPT: N-Allow Admin (No Warning)// 
PSB INJECTION SITE MAX HOURS: 72// 
PSB DERMAL SITE MAX DAYS: 14// ?

Enter a number of days (1-30).

PSB DERMAL SITE MAX DAYS: 14// 

BCMA Divisional Parameters for Division: XXXXXX is now:
------------------------------------------------------------------------------
Is BCMA System On-Line                            YES
Default Bar Code Format                           C39
Default Barcode Prefix                            
Using Robot RX                                    NO
Allowed Mins After Sched Admin                    60
Allowed Mins Before Sched Admin                   60
Require E-Sig to Administer                       NO
Allow Multi Admin On-Call                         YES
Allowed Mins to Enter PRN Effect                  80
Scratch HFS Directory                             USER$:[SPOOLER]
Due List Error Notification Mail Group            BCMA DUE LIST ERROR
Missing Dose Notification Mail Group              BCMA MISSING DOSE
System Error Notification Mail Group              
Missing Dose Printer                              ZZFIDO
Clinic Order Missing Dose Printer                 
Allowable client-server time variance             30
Include Blank Addendums at end                    YES
Include Continuous Meds                           YES
Include IV Med Orders                             YES
Include On Call Meds                              NO
Include One-Time Meds                             YES
Include PRN Meds                                  YES
Include Unit Dose Med Orders                      
Default hours prior to NOW for the VDL            1
Default hours after NOW for the VDL               1
The UNC of the Auto-update Server                 \\vhaisdfpc3\bcma$\BCMA_AutoUp
date_Files
Autoupdate Notification Mail Group                
IV Provider Comments          A                   W-Display Warning Message
                              P                   I-Invalid IV Bag
                              H                   W-Display Warning Message
                              S                   I-Invalid IV Bag
                              C                   W-Display Warning Message
Patient ID Display Label                          SSN
Non-Nurse Verified Prompt action                  N-Allow Admin (No Warning)
Last Injection Site Max Hours                     72
Last Dermal Site Max Days                         14



    Example of XPAR EDIT KEYWORD with new PSB DERMAL SITE MAX DAYS site parameter:
	CHOOSE 1-5: 3  XPAR EDIT PARAMETER     Edit Parameter Values
Edit Parameter Values
                         --- Edit Parameter Values ---

Select PARAMETER DEFINITION NAME: psb dermAL SITE MAX DAYS     Last Dermal Site 
Max Days
Select INSTITUTION NAME: alb
     1   ALB-PRRTP             NY  MC(M)     500PA  
     2   XXXXXX                NY  VAMC      500  
     3   XXXXXX OPC            NY  OCMC      500A4  
     4   ALBUQUERQUE, NM                     501  
     5   ALBUQUERQUE-RO        NM            340  
CHOOSE 1-5: 2  XXXXXX          NY  VAMC      500  

----------- Setting PSB DERMAL SITE MAX DAYS  for Division: XXXXXX -----------
PSB DERMAL SITE MAX DAYS: 14// 
Select INSTITUTION NAME:



    Example of XPAR EDIT PARAMETER with new PSB DERMAL SITE MAX DAYS site parameter:
	CHOOSE 1-5: 1  XPAR EDIT KEYWORD     Edit Parameter Definition Keyword
Edit Parameter Definition Keyword

Select PARAMETER DEFINITION NAME: psb dermAL SITE MAX DAYS    Last Dermal Site Max Days
Select KEYWORD:




From the BCMA Site Parameters application, on the Default Answer Lists tab, you can now access a new default answer list with list name “Body Sites.”  This list allows both Injection Sites (for injection type medications) and Dermal Sites (for medications requiring removal) to be defined in a single list.

Example of Body Sites list on Default Answer Lists tab:

[image: ]


Note: All items that are currently in the facility’s existing Injection Sites default answer list will be copied over to the new Body Sites default answer list, with the Item name for each one the same, and with the Injection Site attribute automatically selected for each.
	
If the new item name matches that of an existing item’s name, when the OK button is clicked in the Add New Item window, the following message displays indicating that duplicates cannot be created. When you click the OK button,  the Body Sites default answer list tab displays with the new item not added.

[image: ]

When a new item is added to the Body Sites list, the Item name and at least one checkbox must be selected in order for the OK button to be enabled, so the new item can be added to the list.

Example of Add New Item window, with OK button disabled (neither checkbox is checked):

[image: ]

When an existing item in the list is selected, selection of Edit option from right-click menu will allow the existing item to be edited in the Edit Item window.

If the new item name matches that of an existing item’s name, when the OK button is clicked in the Edit Item window, a message displays indicating that the item is already in the list. When the OK button is clicked, the Body Sites default answer list tab displays with the new item not added.

[image: ]

When you are editing an existing item in the Body Sites list, you must select the Item name and at least one checkbox in order for the OK button to be enabled, so that you can edit the item in the list.

Example of Edit Item window when it first opens:

[image: ]

If you want to delete an existing item, select Delete from the right-click menu.

The system will then display a message asking you to confirm deletion of the selected item. For example:

[image: ]

Select Yes to delete the selected item from the list and select No if you do NOT wish to delete the selected item from the list.

To access the Body Site Editor, click the Edit Layout button above the body diagram image  (see below for example).

The Body Site Editor displays the following items:

· Item, Injection Site and Dermal Site columns , with the Item name listed, and “Y” in the Injection Site and/or Dermal Site columns, based on the definition of the item in the list.
· When the Body Site list is selected, the right-click menu options are available (i.e., Add New, Edit, Delete).
· If the item in the list has a position defined on the body diagram image, a checkmark displays to the left of the Item name. The left side of the Body Site Editor window displays a body diagram image which indicates the positions on the body that have been associated with items in the Body Sites list.
· Dots (or circles) display on the body diagram indicating the positions (coordinates) on the body that have been associated with items in the Body Sites list.
· When an item in the list on the body diagram  is selected, the dot on the body diagram image that corresponds to that item on the list displays in a darker color, to indicate that is the position on the body diagram. 

To associate a position on the body diagram image to a given item in the list, select and drag the item in the list (using your mouse) to the desired position on the body diagram.

To display the Item name, coordinates, and internal sequence number, hover your cursor over a dot on the body diagram image.

The bottom of the Body Site Editor window contains two buttons:

· OK:  click to save changes to the list, and display the main Default Answer List tab with Body Sites list.
· Cancel: click to cancel changes  to the list. 
Example of Body Site Editor window for Body Sites default answer list:
[image: ]


The following is an example of a list of Body Sites, so that you can accurately depict and record the location of product administration (i.e., transdermal medications that require removal as well as injections).
[bookmark: list_of_recommendedbodysites33]Example: List of Recommended Body Sites

	Item
	Injection site
	Dermal site

	Abdomen, Left Lower Quad
	Y
	Y

	Abdomen, Left Upper Quad
	Y
	Y

	Abdomen, Right Lower Quad
	Y
	Y

	Abdomen, Right Upper Quad
	Y
	Y

	Arm, Left Upper
	Y
	Y

	Arm, Right Upper
	Y
	Y

	Back, Lower Left
	
	Y

	Back, Lower Right
	
	Y

	Back, Middle
	
	Y

	Back, Upper Left
	
	Y

	Back, Upper Right
	
	Y

	Behind Ear, Left
	
	Y

	Behind Ear, Right
	
	Y

	Bicep, Left
	
	Y

	Bicep, Right
	
	Y

	Buttock, Left
	Y
	

	Buttock, Right
	Y
	

	Deltoid, Left
	Y
	

	Deltoid, Right
	Y
	

	Flank, Left
	
	Y

	Flank, Right
	
	Y

	Forearm, Left Lower
	Y
	Y

	Forearm, Left Upper
	Y
	Y

	Forearm, Right Lower
	Y
	Y

	Forearm, Right Upper
	Y
	Y

	Gluteal, Left
	Y
	

	Gluteal, Right
	Y
	

	Hip, Left
	
	Y

	Hip, Right
	
	Y

	Intravenous/Central
	Y
	

	Intravenous/Midline
	Y
	

	Intravenous/Peripheral
	Y
	

	Intravenous/PICC
	Y
	

	Irrigation
	Y
	

	Knee, Left
	
	Y

	Knee, Right
	
	Y

	Other (Add Comment)
	Y
	Y

	Scapula, Left
	
	Y

	Scapula, Right
	
	Y

	Shoulder, Left
	
	Y

	Shoulder, Right
	
	Y

	Thigh, Left
	Y
	

	Thigh, Right
	Y
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[bookmark: _Toc5978789][bookmark: _Toc7599961][bookmark: _Toc7600395][bookmark: _Toc7845945][bookmark: _Toc40679224][bookmark: _Toc62875678][bookmark: _Toc63667886]Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667887][bookmark: _Toc533222012]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978791][bookmark: _Toc237421260][bookmark: _Toc141690666]Working with the IV Parameters Tab
You can activate the IV Parameters Tab by placing the cursor over the Tab, and then clicking once on it. Doing so activates the site parameters for this Tab. 
The IV Parameters Tab lets you configure the business logic that BCMA V. 3.0 will use when processing an IV order that has been changed. You can configure this option using the following hierarchy: Division and Ward.
When BCMA V. 3.0 is first installed, it automatically sets up the recommended default settings for the division and all IV types. 
Note: Although the default settings are highly recommended by the BCMA Workgroup, you can still change them for your site.
Example: Site Parameters Available
When IV Parameters Tab Selected
[image: ]


[bookmark: _Toc5978792][bookmark: _Toc7599964][bookmark: _Toc7600398][bookmark: _Toc7845948][bookmark: _Toc40679227][bookmark: _Toc62875680][bookmark: _Toc63667889]
Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)tip:
In the Example provided, the RESET IV TYPE button is located below the Type drop-down 
list box.
[image: tip icon]


tip:
If you later determine that you need to use the default settings for “ALL” (wards) simply select the ward in the Ward drop-down list box, and then click the RESET IV TYPE button. A Warning message will display, informing you that the system will revert to the Division (ALL) settings.
[image: tip icon]



	[bookmark: _Toc536192873][bookmark: _Toc1372207][bookmark: _Toc5978794][bookmark: _Toc7599966][bookmark: _Toc7600400][bookmark: _Toc7845950][bookmark: _Toc40679229][bookmark: _Toc62875682][bookmark: _Toc63667891]Working with the IV Parameters Tab (cont.)
This section describes each field that is available when you select the IV Parameters Tab.
[bookmark: _Toc7599967]Location Area
Ward: This field lets you configure the IV parameter by division (ALL) or by an individual ward. “ALL” is the default setting for a division. This setting includes all wards.
A ward provided in boldface, in the drop-down list box, indicates that an IV parameter has been set up.
You may change the configuration on an individual ward basis by selecting a ward from the Ward drop-down list box, making selections from the Prompts section, and then clicking OK to accept the changes. 
Example: Ward Drop-Down List Box
for Location Area
[image: ]



[bookmark: _Toc5978795][bookmark: _Toc7599968][bookmark: _Toc7600401][bookmark: _Toc7845951][bookmark: _Toc40679230][bookmark: _Toc62875683][bookmark: _Toc63667892]
Setting Site Parameters for GUI BCMA
	[bookmark: _Toc536192875][bookmark: _Toc1372209][bookmark: _Toc5978796][bookmark: _Toc7599969][bookmark: _Toc7600402][bookmark: _Toc7845952][bookmark: _Toc40679231][bookmark: _Toc62875684][bookmark: _Toc63667893]Defining and Updating Site Parameters for Your Division (cont.)tip:
In the Example provided, the RESET IV TYPE button is located below the Type drop-down 
list box.
[image: tip icon]



	[bookmark: _Toc5978797][bookmark: _Toc7599970][bookmark: _Toc7600403][bookmark: _Toc7845953][bookmark: _Toc40679232][bookmark: _Toc62875685][bookmark: _Toc63667894][bookmark: _Toc536192876][bookmark: _Toc1372210]Working with the IV Parameters Tab (cont.)
This section describes each field that is available when you select the IV Parameters Tab.
[bookmark: _Toc7599971]IV Type Area
Type: This field lets you configure the IV parameter by
IV Type. They include: Admixture, Chemotherapy, Hyperal, Piggyback, and Syringe. 
An IV Type listed in boldface, in the list box, is set up for the selected ward.
Example: Type Drop-Down List Box
for IV Type Area
[image: ]


[bookmark: _Toc535984334][bookmark: _Toc5978798][bookmark: _Toc7599972][bookmark: _Toc7600404][bookmark: _Toc7845954][bookmark: _Toc40679233][bookmark: _Toc62875686][bookmark: _Toc63667895]
Setting Site Parameters for GUI BCMA
	[bookmark: _Toc533222017][bookmark: _Toc536192878][bookmark: _Toc1372212][bookmark: _Toc5978799][bookmark: _Toc7599973][bookmark: _Toc7600405][bookmark: _Toc7845955][bookmark: _Toc40679234][bookmark: _Toc62875687][bookmark: _Toc63667896]
Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978800][bookmark: _Toc7599974][bookmark: _Toc7600406][bookmark: _Toc7845956][bookmark: _Toc40679235][bookmark: _Toc62875688][bookmark: _Toc63667897][bookmark: _Toc1372213]Working with the IV Parameters Tab (cont.)
This section describes each field that is available when you select the IV Parameters Tab.
[bookmark: _Toc7599975]Prompts Area
Includes fields from the Inpatient Medications V. 5.0
IV Order Entry screen. They include the following: Additive, Strength, Bottle, Solution, Volume, Infusion Rate, Med Route, Schedule, Admin Time, Remarks, Other Print Info, Provider, Start Date/Time, Stop Date/Time, and Provider Comments. 
Each field offers a selection of Warning, Non-Verify, and Invalid Bag.
Example: Prompts Drop-Down List Box
for Additive Field
[image: ]


[bookmark: _Toc5978801][bookmark: _Toc7599976][bookmark: _Toc7600407][bookmark: _Toc7845957][bookmark: _Toc40679236][bookmark: _Toc62875689][bookmark: _Toc63667898]
Setting Site Parameters for GUI BCMA
	[bookmark: _Toc63667899]Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc5978803][bookmark: _Toc7599978][bookmark: _Toc7600409][bookmark: _Toc7845959][bookmark: _Toc40679238][bookmark: _Toc62875690][bookmark: _Toc63667900]Working with the IV Parameters Tab (cont.)
[bookmark: _Toc7599979]Prompts Area (cont.)
Should you determine that you need to change the Prompts default settings, you will receive an Information message notifying you that your selection is not recommended for that particular option.
Example: Information Message
When Prompts Default Settings Changed
[image: ]
If a field is set to Warning, and an order is changed, the
IV bags from the old order are carried to the new order and display on the BCMA VDL. When you scan the bar code on an IV bag, a Warning message alerts you about fields that have changed. GUI BCMA would then display the Scan IV dialog box so you can begin infusing the IV bag. 
Example: Warning Message That Fields
in Inpatient Medications V. 5.0 Changed
[image: ]
If a field is set to Non-Verify, and an order is changed, the
IV bags from the old order are carried to the new order and display on the BCMA VDL. When you scan a bar code on an IV bag, NO warning message displays. The Scan IV dialog box automatically displays so you can begin infusing the
IV bag.
If a field is set to Invalid Bag, and an order is changed, the IV bags from the old order do not carry to the new order or display on the BCMA VDL.


[bookmark: _Toc5978804]

Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)
	[bookmark: _Toc237421261][bookmark: _Toc141690667]Keyed Entry Timing Parameter
In order to determine which entries are scanned versus which entries are keyed-in for the Unable to Scan Summary report, BCMA incorporated a default, hard-coded timing threshold value of 400 milliseconds (ms). This mechanism sets the time limit by which BCMA distinguishes whether an IEN/NDC bar code number entry was scanned or keyed in manually. This feature is not absolute. However, it is intended to give a very close approximation. Entries that take less than the threshold value are logged as scanned, while entries taking longer than the threshold value are logged as scanner-bypass keyed entries.
The default value works for most sites without any changes. However, there may be variations across sites, due to various factors, including scanner models and speed settings that render the default timing parameter ineffective in determining whether an entry was scanned versus keyed. This may result in an inflated value for your keyed entries total on the Unable to Scan Summary report, especially for very long bar code numbers (e.g., 16-digit NDC numbers). It was found that network speed and distance from scanner base station have no effect on this feature.
Together, the local BCMA Coordinator and IRM/ADPAC can choose to override the default parameter by adding a command line parameter to the desktop shortcut for all BCMA workstations where the problem is encountered. Note that this is an optional parameter. If no parameter is entered, the default value of 400ms is used.
An optional command line parameter (/K for “keyboard”) overrides the default timer value in the BCMA desktop shortcut as follows:
In desktop icon target properties, you can add /K= and a time value in milliseconds, for example: /K=500.
The value must be positive and a whole number.
The value must be in the range of 250 to 1500.
If you don’t enter a parameter at all, or if you enter a value outside of 250 to 1500, it will default to 400.
The /K= parameter can be anywhere in the parameter string. (See example)
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Setting Site Parameters for GUI BCMA
	Defining and Updating Site Parameters for Your Division (cont.)
	Keyed Entry Timing Parameter (cont.)
Example: Selecting an Optional Timer Value
[image: ]
Timer value conversion:
      250 (ms) = 0.25 second
      400 (ms) = 0.4 second
      1000 (ms)= 1.0 second
      1500 (ms)= 1.5 seconds
Changes to this parameter will only impact the Keyed Entries total on the Unable to Scan Summary report. Values that are too low may result in an excessive and erroneous number of keyed entries reported. Values that are too high may result in the underreporting of actual keyed entries. It may take some trial and error before you find the threshold that works for your site, or even particular units within your site. Please note that the use of this parameter must be done according to your site policy.
If you choose to use this parameter to override the default keyed entry timing value, it must be added to each BCMA GUI desktop shortcut on the workstations where it is needed. In addition, each time the BCMA GUI client is reinstalled, this parameter must be added to all workstations that need it.
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[bookmark: _Toc237421262][bookmark: _Toc141690668]Accessing the CHUI BCMA Manager Menu
	
Accessing the
CHUI BCMA Manager Menu
tip:
You must hold the PSB MANAGER security key to access the BCMA Manager Menu.
[image: tip icon]



	You can use the Bar Code Medication Administration Manager menu to access information entered by clinicians via the BCMA VDL within CHUI BCMA V. 3.0. You can access this menu option from any VistA-enabled terminal within your VAMC.
Because BCMA operates in real time, scanned patient and medication information is available as soon as the “scan” is successfully completed using GUI BCMA.
To access the CHUI BCMA Manager Menu
1. At a VistA-enabled terminal, enter your Access and Verify Codes when prompted by the system. The menus available to you will then display. 
Example: Accessing the CHUI BCMA Manager Menu
[image: ]
At the “Select BCMA NURSING MENU Option:” prompt,
type BAR, and then press <Enter> to access the Bar Code Medication Administration Manager menu. The options available to you then display.
At the “Select Bar Code Medication Administration Manager Option:” prompt, enter the text of the desired option, and then press <Enter>. The Main Screen for the associated option then displays.



[bookmark: _Toc5978807]


[bookmark: _Toc237421264][bookmark: _Toc141690670]Checking the Drug IEN Code for Unit Dose Meds
	[bookmark: _Toc237421265][bookmark: _Toc141690671]Verifying the Drug IEN Code for a Unit Dose Medication
	You can use the Drug File Inquiry [PSB DRUG INQUIRY] option from the Bar Code Medication Administration menu to verify the Drug IEN Code for Unit Dose medications. This option is particularly useful when you need to resolve a discrepancy with an IEN Code for a medication.
To verify the drug IEN code for a Unit Dose medication
1. At the Bar Code Medication Administration Manager menu, type D to access the Drug File Inquiry [PSB DRUG INQUIRY] option. The associated screen displays.
Example: Drug File Inquiry Screen
[image: ]
At the “Select DRUG:” prompt, type the name and dosage of the drug that you want an IEN Code, and then press <Enter>. The associated drug file information, or other IEN information, then displays. See the next page for an example.
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[bookmark: _Toc7845964][bookmark: _Toc40679243][bookmark: _Toc62875695][bookmark: _Toc63667905]Checking the Drug IEN Code for Unit Dose Meds
	[bookmark: _Toc7845965][bookmark: _Toc40679244][bookmark: _Toc62875696][bookmark: _Toc63667906]Verifing the Drug IEN Code for a Unit Dose Medication (cont.)
	To verify the drug IEN code for a Unit Dose medication
(cont.)
Example: Results of Drug File Inquiry
[image: ]
Note: The IEN Code appears on the first line, to the right of the Drug Name. Typically, this is the bar code number on the Unit Dose package prepared by the Pharmacy. Manufacturers’ National Drug Code (NDC) bar codes may appear in the SYNONYMS field within this screen. If the drug is non-formulary, the NON-FORMULARY field will be set to N/F.







36	BCMA V. 3.0 Manager’s User Manual	September 2007

[bookmark: _Toc237421266][bookmark: _Toc141690672]Responding to Missing Dose Requests
	[bookmark: _Toc237421267][bookmark: _Toc141690673]Creating a Follow-up Message for a Missing Dose Request
	The Missing Dose Followup [PSB MISSING DOSE FOLLOWUP] option from the Bar Code Medication Administration Manager menu lets the Pharmacy electronically respond to a Missing Dose Request submitted by a clinician from BCMA V. 3.0. The Pharmacy can enter a reason that the dose was missing, the time the dose was delivered, and the name of the individual who delivered the dose.
To create a follow-up message for a Missing Dose Request
1. At the Bar Code Medication Administration Manager menu, type MI, and then press <Enter> to access the Missing Dose Followup [PSB MISSING DOSE FOLLOWUP] option. The associated screen then displays. 

[bookmark: psb_3_100]Note: If your site is defined as multidivisional in the MAS PARAMETER (#43) file, then you will be prompted to select one or all divisions at your site. If you enter “O” (One) at the “Do you want ‘A’ll Divisions or just ‘O’ne Division:” prompt, then VistA displays the “Select Division:” prompt with your login division as the default. You can accept the default or enter “?” to choose from a list of site divisions. After you select a division, the system displays missing dose requests for that division on the screen below, and the division name is shown in the screen heading. If you select all divisions, then requests will be shown for all divisions at your site.
Example: Missing Dose Request Selection Screen
[image: ]
1. At the “Select Missing Dose Request # (<RET> to continue,
‘^’ to quit):  (1-7):” prompt, type the number opposite the Missing Dose that you want to create a follow-up message for, and then press <Enter>. The Missing Dose Request Pharmacy Follow-up Information screen, provided on the following page, then displays.



[bookmark: _Toc7845968][bookmark: _Toc40679247][bookmark: _Toc62875699][bookmark: _Toc63667909]
Responding to Missing Dose Requests
	[bookmark: _Toc7845969][bookmark: _Toc40679248][bookmark: _Toc62875700][bookmark: _Toc63667910]Creating a Follow-up Message for a Missing Dose Request (cont.)
	To create a follow-up message for a Missing Dose Request (cont.)
Example: Missing Dose Request Entry Screen
[image: ]
At the DOSE DELIVERED field, type Yes, and then press <Enter>.

If a medication is no longer active or will not be delivered, type No in this field.
At the DELIVERY DATE/TIME field, type N (for Now) or the date and time that the dose was delivered, and then press <Enter>.



[bookmark: _Toc7845970][bookmark: _Toc40679249][bookmark: _Toc62875701][bookmark: _Toc63667911]
Responding to Missing Dose Requests
	[bookmark: _Toc7845971][bookmark: _Toc40679250][bookmark: _Toc62875702][bookmark: _Toc63667912]Creating a Follow-up Message for a Missing Dose Request (cont.)tip:
You can type a ? to display a listing of the Pharmacy Reasons Needed.
[image: tip icon]



	To create a follow-up message for a Missing Dose Request (cont.)
At the PHARMACY REASON NEEDED field, type the number that corresponds to your selection from the Pharmacy Reasons Needed Selection Table provided below. 

At the COMMAND field, perform one of the following actions:

Type S, and then press <Enter> to save the information that you entered for the Missing Dose Request selected.
Type E, and then press <Enter>  to exit the Followup Information Screen.
If you try to exit the screen without saving the data, the system displays the message: “Save changes before leaving form (Y/N)?” Type N (for No), or Y (for Yes), and then press <Enter>. The system confirms that the data has been saved, and returns you to the “Select Bar Code Medication Administration Manager Option:” prompt. 
Type R, and then press <Enter> to refresh the Followup Information Screen. 



Example: Pharmacy Reasons Needed Selection Table
	Number
	Pharmacy Reasons Needed

	1
	WS/FILL ON REQUEST

	2
	FOUND IN DRAWER

	3
	PHARMACIST ERROR

	4
	EXPIRED/NO ORDER

	5
	ATC ERROR

	6
	NOT ENOUGH PRNS

	7
	TECHNICIAN ERROR

	8
	ON PRE-EXCHANGE/PICK LIST

	9
	PATIENT TRANSFERRED

	10
	NURSE ADMIN ERROR
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[bookmark: _Toc237421268][bookmark: _Toc141690674]Resetting User Parameters
	Resetting a
User’s Default Parameter Settingstip:
The Reset User Parameters [PSB USER PARAM RESET] option is particularly useful when a user is unable to access a screen, or is not satisfied with their user-defined parameters.
[image: tip icon]



	Once a clinician uses BCMA V. 3.0, the parameters become their default settings. For example, when they change the default settings for certain fields (i.e., Start and Stop Times, and Column Sort Selection) on the BCMA VDL, these settings are retained in their user parameters — and become the default settings each time they log on to BCMA V. 3.0. This does not apply to the Unit Dose Tab, which is the default view or to Schedule Types, which are all selected each time you open a VDL (i.e., patient record).
You can reset these user-selected parameters to site-defined parameters using the Reset User Parameters [PSB USER PARAM RESET] option in BCMAV. 3.0.
To reset a user’s default parameter settings
1. At the Bar Code Medication Administration Manager menu, type RE to access the Reset User Parameters [PSB USER PARAM RESET] option. The associated screen then displays.
Example: Reset User Parameters Sequence Screen
[image: ]
At the “Select User to Reset:” prompt, enter the user’s name, and then press <Enter>. A prompt displays.



[bookmark: _Toc7845974][bookmark: _Toc40679253][bookmark: _Toc62875705][bookmark: _Toc63667915]
Resetting User Parameters
	[bookmark: _Toc63667916]Resetting a
User’s Default Parameter Settings (cont.)
	To reset a user’s default parameter settings (cont.)
At the “Are you sure you want to reset all parameters for this user? No//” prompt, perform one of the following actions:

To accept the default answer of No, press <Enter>. The system will not reset the user’s parameters. You will be returned to the Bar Code Medication Administration Manager Menu.
To reset the user parameters, type Y at the prompt, and then press <Enter>. The system then provides a message of “Resetting…Done” to indicate that the user parameters have been reset. See the Example on the previous page for more details.






[bookmark: _Toc5978809]
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[bookmark: _Toc237421270][bookmark: _Toc141690676]Using the Trouble Shoot Med Log
	[bookmark: _Toc5978810][bookmark: _Toc237421271][bookmark: _Toc141690677]Identifying Scanning Problems
	You can use the Trouble Shoot Med Log [PSB MED LOG TROUBLE SHOOTER] option from the Bar Code Medication Administration Manager menu to determine the reason that a medication is not being marked on the BCMA VDL within BCMA V. 3.0 as “Given,” even though it is being scanned during a medication pass.
To identify scanning problems using the Trouble Shoot
Med Log
1. At the Bar Code Medication Administration Manager menu, type T to access the Trouble Shoot Med Log [PSB MED LOG TROUBLE SHOOTER] option. The associated screen then displays.
Example: Medication Log Trouble Shooter Screen
[image: ]
At the “Select PATIENT:” prompt, enter the patient’s name, and then press <Enter>. CHUI BCMA provides data related to the patient name that you entered.

For a list of standard name and date formats, type ? in the “Select PATIENT:” and Select Date To Validate:” prompts, and then press <Enter>. 
At the “Select Date To Validate:” prompt, enter the desired date, and then press <Enter>. CHUI BCMA searches the database for every order for the selected patient and date you entered, and then displays a list of related orders. See the Example on the next page for more details.



[bookmark: _Toc7845978][bookmark: _Toc40679257][bookmark: _Toc62875708][bookmark: _Toc63667919]
Using the Trouble Shoot Med Log
	[bookmark: _Toc63667920]Identifying Scanning Problems (cont.)
	To identify scanning problems using the Trouble Shoot
Med Log (cont.)
Example: Medication Log Trouble Shooter Screen (cont.)
[image: ]
At the “Enter a number (###):” prompt, enter the number that corresponds to the desired order in the selection list, and then press <Enter>. The selected order will display with the prompt “Is this the correct Order? Yes//” 

If the list is longer than one screen, you will receive the prompt “Enter RETURN to continue or ‘^’ to exit.” Press <Enter> to display the rest of the list. 
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[bookmark: _Toc7845980][bookmark: _Toc40679259][bookmark: _Toc62875709][bookmark: _Toc63667921]Using the Trouble Shoot Med Log
	Identifying Scanning Problems (cont.)tip:
The reason also displays on the BCMA VDL being used by the clinician administering medications for the administration time listed.
[image: tip icon]



	To identify scanning problems using the Trouble Shoot
Med Log (cont.)
Example: Order Validation Screen
[image: ]
At the “Is this the correct Order? Yes//” prompt, press <Enter> to accept the default answer of Yes, and to display information about the order that you selected. The Order Validation Screen displays.
At the “Enter the DATE of Administration: Today//” prompt, press <Enter> to select today’s date. Otherwise, enter another date, and then press <Enter>. A variance reason displays, related to the order that you selected. 

If there is more than one administration time for the order, the system will list the times. 
At the “Select Administration Time:” prompt, type the number corresponding to the desired administration time listed, and then press <Enter>. The system lists information related to the order’s administration time.
Perform one of the following actions:
Press <Enter> to return to the list of medications for the selected patient and administration date.
Press ^ to exit the option. 
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[bookmark: _Toc237421272][bookmark: _Toc141690678]Running the Unknown Action Status Report
	Creating a Listing of Unknown Actionstip:
The CHUI version of this report allows the user to select by Division.
[image: tip icon]


tip:
Adiminstrations with an Unknown action status also display on the BCMA VDL and Cover Sheet in the GUI.
[image: tip icon]




	You can use the Unknown Action Status Report [PSBO XA] option from the Bar Code Medication Administration Manager menu to print a listing of administrations that have an unknown action status. When a user is in the process of documenting an administration in Manual Medication Entry [PSB MED LOG NEW ENTRY], the administration status initially defaults to blank (null). If the order is not completed with a valid administration status, the Admin Status will be listed as unknown, and appear on the Unknown Action Status Report. 
The unknown (null) status can occur during Manual Medication Entry when the user’s network connection is broken, their terminal emulator software malfunctions, or if the user improperly exits out of the application.
Use the BCMA GUI Edit Med Log to correct the administration status of any entries found on this report.
Note: This report is only accessible to users with the PSB MANAGER security key. 
To run the Unknown Action Status Report
1. At the Bar Code Medication Administration Manager menu, type U, and then press <Enter> to access the Unknown Action Status Report [PSBO XA] option. The associated screen then displays.
Example: Unknown Action Status Report
Report Criteria Screen
[image: ]




Running the Unknown Action Status Report
	Creating a listing of Unknown Actions (cont.)

	At the “Report Criteria” screen, enter the desired Start Date, Stop Date, Division, and Print to DEVICE fields. Note the Start Date defaults to Today minus 7 days, and the Stop Date defaults to today.

Press <PF1> E to run the report. A sample report is shown below. 
Example: Unknown Action Status Report
[image: ]
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[bookmark: pg48a][bookmark: _Toc237421274][bookmark: _Toc141690680]Using Immunizations Documentation by BCMA
[bookmark: pg59_P142][bookmark: p59_Patch142]** With the release of patch PSB*3.0*142, BCMA2PCE Sunset, the Immunizations Documentation by BCMA application no longer documents BCMA immunization administrations in Patient Care Encounter (PCE).**

	[bookmark: _Toc141690681]Validate the Immunizations Documentation by BCMA Nightly Task

	[bookmark: _Hlk135383870]The Immunizations Documentation by BCMA application is introduced with patches PSS*1*141 and PSB*3*47.  Patch PSS*1*141 adds the ASSOCIATED IMMUNIZATION field (#9) to the PHARMACY ORDERABLE ITEM file (#50.7).  A mapping relationship is created between the PHARMACY ORDERABLE ITEM file (#50.7) and the pointed-to immunization so that a record can be created in the V IMMUNIZATION file (#9000010.11) corresponding to the BCMA administration of an immunization.
Patch PSB*3*47 adds Immunizations Documentation by BCMA Nightly Task [PSB PX BCMA2PCE TASK] option to the Bar Code Medication Administration Manager [PSB MGR] menu. You can use this option to run a task which will create a record within Patient Care Encounter (PCE) for medications marked as given in BCMA that have been identified as immunizations.  The primary intended use of this option is to queue it as a nightly background task, which will process the previous day’s BCMA administrations of immunizations.  
See the Immunizations Documentation by BCMA Release Notes for additional detail.
For each orderable item that is found in which there is an associated immunization, the program will display the patient name, immunization name, date of entry and the person who recorded the BCMA administration.
Once an immunization is found, the next line will display a result code.
· Result code 1 indicates a successful transmission of data to PCE.
· Result codes -1, -2 and -3 indicate a problem filing the data to PCE.
· -1 is returned if there were errors in PCE but the data was filed as completely as possible.  For example, error code -1 can occur if the nurse who recorded the administration in BCMA does not have a valid and current entry in the PERSON CLASS field (#8932.1).
· -2 is returned if PCE could not find or create an entry in the VISIT file (#9000010).
· -3 is returned if PCE was called incorrectly, which is indicative of a problem with this BCMA application.
If the task generates an error code, file a Remedy ticket.  If you don’t have access to Remedy please call the VA Service Desk at 1-888-596-4357 and they will file a ticket on your behalf.
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[bookmark: _Toc141690682]Using Immunizations Documentation by BCMA
	[bookmark: _Toc241061903][bookmark: _Toc241384433]Validate the Immunizations Documentation by BCMA Nightly Task (cont.)

	A message will be displayed if there is already a record on file for the combination of patient, entry date, and immunization type.  Duplicate data will not be filed.
Example: Immunizations Documentation by BCMA Nightly Task [PSB PX BCMA2PCE TASK] Option
[image: ]
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[bookmark: _Toc237421276][bookmark: _Toc141690683]Customizing the BCMA GUI Tools Menu 
	[bookmark: _Toc237421277][bookmark: _Toc141690684]Defining the Tools Menu in VistA
	BCMA provides a feature to define custom tools menus in VistA for use in the BCMA GUI. This allows users a convenient way to launch frequently used applications directly from within the BCMA GUI. Applications can be added to menus that correspond to the following levels: User, Location, Service, Division, System, and Package. The following is an example of a customized menu displayed in the BCMA GUI.
Example: Customized Tools Menu
[image: ]

To define a custom tools menu for use in BCMA GUI
1. In VistA, select the BCMA GUI Tool Menu Items [PSB TOOL MENU ITEMS] option. The following menu appears:

1   User      USR  [choose from NEW PERSON]
2   Location  LOC  [choose from HOSPITAL LOCATION]
2.5 Service   SRV  [choose from SERVICE/SECTION]
3   Division  DIV  [choose from INSTITUTION]
4   System    SYS  [CTST.FO-XXXX.MED.VA.GOV]
9   Package   PKG  [BAR CODE MED ADMIN]

Enter a menu level (above) to customize, then press <Enter>. For example, 1 for User, 2 for Location, etc. When prompted, type the specific New Person, Hospital Location, etc., to which the custom menu will be assigned then press <Enter>.

Note: The lowest menu level defined here determines which menu level is loaded when the BCMA GUI is executed. For example, if the User and Division menu levels are both defined, the User menu displays in BCMA. When all menu items in the User level menu are deleted (using @ symbol), then the Division menu will display in BCMA.





Customizing the BCMA GUI Tools Menu
	Defining the Tools Menu in VistA (cont.)
	To define a custom tools menu for use in BCMA GUI (cont.)
At the “Select Sequence” prompt, enter a sequence number for the menu item you want to add or edit, then press <Enter>. This number controls the order in the menu items are displayed in BCMA. 1 is the first item, 2 is the second item, etc. If adding a new menu item, answer Yes at the “Are you adding # as a new Sequence?” prompt. If editing an existing sequence, press <Enter> to confirm the sequence number shown.

Note: At the Select Sequence prompt, type ? <Enter> to see a list of existing menu definitions for the selected level, or type ?? <Enter> to get extended help for this option.
At the “Name=Command:” prompt, enter the name of the menu option as you want it to display in the BCMA Tools menu, then an equal sign, then the command string used to run the application or web page, then press <Enter>. For example, Calculator=C:\WINDOWS\SYSTEM32\CALC.EXE.

Note: Be sure to specify the complete path or web address, including any parameters that must be passed to the executable. 
Note: In each menu item, you can place an ampersand character “&” before the letter you want to designate as a keyboard shortcut. For example, &Calculator would assign the letter C to be the keyboard shortcut for this menu item. The ampersand can be assigned to any letter in the menu option name.
Repeat steps 3 and 4 above for each menu option you want to add or edit at the selected menu level.



Example: Command Strings for Customized Tools Menu
Sequence  Value
--------  -----
1         Clinical &Pharmacology="http://www.clinicalpharmacology-ip.com"
2         &UpToDate=http://vha99webapp.v99. REDACTED /uptodate.asp
3         &VITALS="C:\V99Library\Vitalsldr.exe" S=<server> P=<port>
4         BCMA &Training=http:// REDACTED /vistau/barcode/default.htm
 






Customizing the BCMA GUI Tools Menu
	Defining the Tools Menu in VistA (cont.)
	To define a custom tools menu for use in BCMA GUI (cont.)
When you have defined all desired menu options for a selected level, run the BCMA GUI and select the Tools menu and confirm the following: 

All menu options are displayed in the order you want.
All menu options can be executed by clicking the mouse or using keyboard navigation, and any defined shortcut keys work as expected.
All menu options launch the correct application or web page.
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[bookmark: _Toc237421278][bookmark: _Toc141690685]Glossary
	[bookmark: _Toc533222001][bookmark: _Toc5978725][bookmark: _Toc237421279][bookmark: _Toc141690686]Learning BCMA Lingo
	The alphabetical listing, in this section, is designed to familiarize you with the many acronyms and terms used throughout this manual.


Example: Alphabetical Listing of BCMA Acronyms and Terms
	Acronym/Term
	Definition

	Active
	When a medication has been finished and verified, it becomes “active,” and displays on the VDL under the related Medication Tab. A nurse can then administer the medication to the patient. Under the IV Medication Tab, this information is listed in the Status column.

	BCMA
	Bar Code Medication Administration. A VistA software application used in VAMCs for validating patient information and medications against active medication orders before being administered to a patient.

	BCMA Clinical Reminders
	A marquee located in the lower, right-hand corner of the VDL that identifies PRN medication orders needing effectiveness documentation. The setting is based on the “PRN Documentation” site parameter, and applies to current admissions or the site parameter timeframe (whichever is greater). A mouse-over list displays when the pointer is placed over the PRN Effectiveness Activity, or a full list is available by double clicking on the Activity.

	CHUI
	Character-based User Interface.

	Client
	An architecture in which one computer can get information from another. The Client is the computer that asks for access to data, software, or services.

	Clinician
	Nursing personnel who administer active medication orders to patients on a ward. In a VAMC, a number of teams may be assigned to take care of one ward, with specific rooms and beds assigned to each team.

	Continuous Order
	A medication given continuously to a patient for the life of the order, as defined by the order Start and Stop Date/Time.

	CPRS
	Computerized Patient Record System. A VistA software application that allows users to enter patient orders into different software packages from a single application. All pending orders that appear in the Unit Dose and IV packages are initially entered through the CPRS package. Clinicians, Managers, Quality Assurance Staff, and Researchers use this integrated record system.

	ESig
	Electronic Signature Code.

	FileMan
	The VistA database management system.

	Finish
	The process in which the Pharmacist adds the information necessary to make the order active. For example: dispense drug, and start/stop date.


[bookmark: _Toc7845984][bookmark: _Toc40679263][bookmark: _Toc62875713][bookmark: _Toc63667925]
Glossary
	[bookmark: _Toc7845985][bookmark: _Toc40679264][bookmark: _Toc62875714][bookmark: _Toc63667926]Learning BCMA Lingo (cont.)
	The alphabetical listing, in this section, is designed to familiarize you with the many acronyms and terms used throughout this manual.


Example: Alphabetical Listing of BCMA Acronyms and Terms
	Acronym/Term
	Definition

	Given
	When a medication is administered to a patient, it is considered to be “Given” and marked as such (with a “G”) in the Status column of the VDL.

	GUI
	Graphical User Interface. 

	[bookmark: p42_54]HRN
	Health Record Number – 6 digit patient identifier in IHS/Tribal facilities

	IEN
	Internal Entry Number. The internal entry drug number entered by Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and IV medications.

	IHS
	Indian Health Service

	Internal Entry Number
	Also called “IEN,” the internal entry drug number entered by Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and IV medications.

	IV
	A medication given intravenously (within a vein) to a patient from an
IV Bag. IV types include Admixture, Chemotherapy, Hyperal, Piggyback, and Syringe.

	LIMITED ACCESS BCMA
	A mode in which BCMA can be accessed that provides medication administering users the ability to access patient records for non-medication administration documentation, review and reporting purposes without being at the patient’s bedside.

	MAH
	Medication Administration History. A patient report that lists a clinician’s name and initials, and the exact time that an action was taken on an order (in a conventional MAR format). Each order is listed alphabetically by the orderable item. The Date column lists three asterisks (***) to indicate that a medication is not due. The report also lists information about when an order is placed “On Hold” and taken “Off Hold” by a provider, and the order Start and Stop Date/Time for the medication.

	MAR
	Medication Administration Record. The traditional, handwritten record used for noting when a patient received a medication. BCMA replaces this record with an MAH.

	Medication Administration History Report
	Medication Administration History. A patient report that lists a clinician’s name and initials, and the exact time that an action was taken on an order (in a conventional MAR format). Each order is listed alphabetically by the orderable item. The Date column lists three asterisks (***) to indicate that a medication is not due. The report also lists information about when an order is placed “On Hold” and taken “Off Hold” by a provider, and the order Start and Stop Date/Time for the medication.


[bookmark: _Toc7845986][bookmark: _Toc40679265][bookmark: _Toc62875715][bookmark: _Toc63667927]
Glossary
	[bookmark: _Toc7845987][bookmark: _Toc40679266][bookmark: _Toc62875716][bookmark: _Toc63667928]Learning BCMA Lingo (cont.)
	The alphabetical listing, in this section, is designed to familiarize you with the many acronyms and terms used throughout this manual.


Example: Alphabetical Listing of BCMA Acronyms and Terms
	Acronym/Term
	Definition

	Medication Route
	Also called “Route” or “Med Route,” the method by which a patient receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC determines routes and associated abbreviations, which cannot exceed five characters in length. Otherwise they will not fit on bar code labels and the MAH.

	Medication Tab
	Used to separate and view a type of active medication order (i.e., Unit Dose IV Push, IV Piggyback, and large-volume IVs) that needs to be adminstered to a patient. The Tab under which an order displays depends on how it was entered. The “alert light” on a Tab turns GREEN only when a medication order exists for the Schedule Type selected within the respective start/stop date and time selected on the BCMA VDL. If grayed out, then none exist.

	Missing Dose
	A medication considered “Missing.” BCMA automatically marks this order type (with an “M”) in the Status column of the VDL after you submit a Missing Dose Request to the Pharmacy. If an IV bag displayed in the IV Bag Chronology display area of the VDL is not available for administration, you may mark the IV bag as a “Missing Dose” using the Missing Dose button or by right clicking the IV bag and selecting the Missing Dose command in the Right Click drop-down menu.

	National Drug Code 
	Also called “NDC,” the number assigned by a manufacturer to each item/medication administered to a patient.

	NDC
	National Drug Code. The number assigned by a manufacturer to each item/medication administered to a patient.

	On-Call Order
	A specific order or action dependent upon another order or action taking place before it is carried out. For example, “Cefazolin 1gm IVPB On Call to Operating Room.” Since it may be unknown when the patient will be taken to the operating room, the administration of the On-Call Cefazolin is dependent upon that event.



[bookmark: _Toc7845988][bookmark: _Toc40679267][bookmark: _Toc62875717][bookmark: _Toc63667929]
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	[bookmark: _Toc7845989][bookmark: _Toc40679268][bookmark: _Toc62875718][bookmark: _Toc63667930]Learning BCMA Lingo (cont.)
	The alphabetical listing, in this section, is designed to familiarize you with the many acronyms and terms used throughout this manual.


Example: Alphabetical Listing of BCMA Acronyms and Terms
	Acronym/Term
	Definition

	One-Time Order
	A medication order given one time to a patient such as a STAT or NOW a order. This order type displays for a fixed length of time on the VDL, as defined by the order Start and Stop Date/Time or until it is Given.

	Orderable Item
	A drug whose name does NOT have the strength associated with it (e.g., Acetaminophen 325 mg). The name with a strength is called the “Dispensed Drug Name.”

	Patient Transfer Notification
	A message that displays when a patient’s record is opened or the Unit Dose or IVP/IVPB Medication Tab is viewed for the first time. It indicates that the patient has had a movement type (usually a transfer) within the site-definable parameter, and the last action for the medication occurred before the movement, but still within the defined timeframe.

	[bookmark: PCE]PCE
	Patient Care Encounter

	Pending Order
	An order entered by a provider through CPRS without Pharmacy personnel verifying the order.

	PRN Effectiveness List Report
	A report that lists PRN medications administered to a patient that needs Effectiveness comments.

	PRN Order
	The Latin abbreviation for Pro Re Nata. A medication dosage given to a patient on an “as needed” basis.

	Provider
	Another name for the “Physician” involved in the prescription of a medication (Unit Dose or IV) to a patient.

	PSB CPRS MED BUTTON
	The name of the security “key” that must be assigned to nurses who document verbal- and phone-type STAT and medication orders using the CPRS Med Order Button on the BCMA VDL.

	PSB INSTRUCTOR
	The name of the security “key” that must be assigned to nursing instructors, supervising nursing students, so they can access user options within BCMA V. 3.0.

	PSB MANAGER
	The name of the security “key” that must be assigned to managers so they can access the PSB Manager options within BCMA V. 3.0.

	PSB STUDENT
	The name of the security “key” that must be assigned to nursing students, supervised by nursing instructors, so they can access user options with BCMA V. 3.0. This key requires that a nursing instructor sign on to BCMA V. 3.0.

	PSB UNABLE TO SCAN
	The name of the security “key” that must be assigned to allow the user to run the Unable to Scan Detailed and Summary reports.


[bookmark: _Toc7600418][bookmark: _Toc7845990][bookmark: _Toc40679269][bookmark: _Toc62875719][bookmark: _Toc63667931]
Glossary
	[bookmark: _Toc533222002][bookmark: _Toc535984308][bookmark: _Toc536179029][bookmark: _Toc536192846][bookmark: _Toc1372175][bookmark: _Toc5978727][bookmark: _Toc7599989][bookmark: _Toc7600419][bookmark: _Toc7845991][bookmark: _Toc40679270][bookmark: _Toc62875720][bookmark: _Toc63667932]Learning BCMA Lingo (cont.)
	The alphabetical listing, in this section, is designed to familiarize you with the many acronyms and terms used throughout this manual.


Example: Alphabetical Listing of BCMA Acronyms and Terms
	Acronym/Term
	Definition

	
Refused
	
The status for an IV bag or Unit Dose to indicate that the patient refused to take the dose.

	[bookmark: p42_57]RPMS
	Resource and Patient Management System – health information system for IHS, analogous to VistA

	Schedule Type
	Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and One-Time) for the medication being administered to a patient.

	Security Keys
	Used to access specific options within BCMA V. 3.0 that are otherwise “locked” without the security key. Only users designated as “Holders” may access these options.

	Solution
	A homogeneous mixture of two or more substances. For IVs, these would be liquids.

	Start Date/Time
	The date and time that a medication is scheduled for administration to a patient.

	STAT Order
	A medication order given immediately to a patient, entered as a One-Time order by providers and pharmacists. This order type displays for a fixed length of time on the VDL, as defined by the order Start and Stop Date/Time.

	Stop Date/Time
	The date and time that a medication order will expire, and should no longer be administered to a patient.

	Strength
	The degree of concentration, distillation, or saturation of a medication.

	Unit Dose
	A medication given to a patient, such as tablets or capsules.

	VDL
	Virtual Due List. An on-line “list” used by clinicians when administering active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and large-volume IVs) to a patient. This is the Main Screen in BCMA V. 3.0.

	Verify
	When a nurse or a Pharmacist confirms that a medication order is accurate and complete, according to the information supplied by the Provider.

	Virtual Due List
	Also called “VDL,” an on-line list used by clinicians when administering active medication orders to a patient. This is the Main Screen in
BCMA V. 3.0.

	VistA
	Veterans Health Information Systems and Technology Architecture.
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[bookmark: _Toc262821775][bookmark: _Toc141690687][bookmark: OLE_LINK11][bookmark: OLE_LINK12][bookmark: _Toc237421280]Appendix A: Setting Site Parameters for Indian Health Service (IHS)
	[bookmark: _Toc262821776][bookmark: _Toc141690688]Defining and Setting Site Parameters for IHS
	The Indian Health Service (IHS) project requires the addition of a new parameter to the BCMA Parameters application. The IHS user-specified parameter entries are stored at the Division level and override corresponding System level values.
[bookmark: p342_59][bookmark: _Toc262821777][bookmark: _Toc141690689]Working with the Parameters Tab
If the operating environment is Resource and Patient Management System (RPMS), the tab entitled “IHS” is added to the parameters application.
You can activate the IHS Tab by placing the cursor over the Tab and clicking once on it or by selecting Alt-H to access it directly. Doing so activates the site parameters for this Tab. 
This section describes the field available on the IHS Tab.
Example: Site Parameters Available
IHS Tab
[image: ]

IHS Patient ID Label: This text entry field allows you to enter a patient ID textual label of up to 5 characters if the operating environment is RPMS. The contents of this field are displayed throughout the BCMA GUI forms and reports.
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